     C L U B H O U S E      S E C U R I T Y       S Y S T E M

	ENTER   CLUBHOUSE  &  DISARM  ALARM

(1) System is Armed if you hear a Continuous Beep and Keypad Red Armed Light is on.

                     Note: Don’t enter your Access Code (Disarm) unless the System is Armed.

(2) Enter your 4-Digit Access Code within 45 seconds (Or the Siren will be Activated).

(3) Oops!  If you entered the wrong Access Code, Enter # and your 4-digit Access Code again.

(4) Upon entry report any damage or cleaning problems to Ruby Person so you will not be held responsible.


	LEAVE   CLUBHOUSE  &  SET  ALARM

(1) Make sure the front door is closed.

(2) Enter your 4-Digit Access Code, Both Green Ready Light and Red Armed Light will come on. 
                     Note:  You have 60 seconds to leave before the system is Armed.

(3) Oops! If you entered the wrong Access Code, Enter # and your 4-digit Access Code again.


	HELP   THE   SIREN  IS  ACTIVATED !

(1) Enter # and your 4-Digit Access Code within 45 seconds when Siren is Activated. 

(2) Digital Security will phone the Clubhouse, and you must give them your Password.

(3) Or Immediately Phone Digital Security Monitoring Service (Ph.1- 800-318-9486), and you must give them your Password.

(4) If you don’t talk with Digital Security Monitoring Service, a Deputy Sheriff will be called.

              Note: Please wait for the Deputy, give him your ID and explain what happened.


	BEFORE   YOU    LEAVE   CHECKLIST

(1) Close and lock all doors and windows.

(2) Turn off lights and ceiling fans, empty trash and return furniture to its setting.

(3) The thermostats will automatically reset to cool 80-deg summer and heat 60-deg winter. Do not activate the HOLD button.
(4) We have a beautiful Clubhouse, please leave the Clubhouse in better shape than you found it!

               Note: OPCHA maintains records of each Homeowner’s entry/exit dates and times.


	QUESTIONS  OR  PROBLEM  REPORTS

(1) Clubhouse Questions: Manager Ruby Person, 757-303-4754.

(2) Maintenance Questions, Security, TV, Thermostat, Fireplace, etc: Roger Howell Ph. 757-223-4133
(3)  Complete “INFORMED CONSENT AND RELEASE OF LIABILITY” form at oldeportcove.org to get your Access Code from   Paula Campbell  757-329-1470



